Faculty Search Process

	Process Step
	Description
	Approval Needed 

	Step 12: On-Campus Interview Request
	When the telephone interviews, the reference check interviews, and the department chair (or director) interviews are complete, the committee will create a memo that contains their rationale and recommendation for on-campus interviews. Applicants that are no longer being considered for the position after the phone interview or reference check will receive a reject code on the Form C. The code does not replace the need for narrative information on the Form C. (Section C.10 of COFS)
	
Chair (or director) and dean



The Search Committee Chair meets with the committee and decisions are made (with criteria) as to who the committee would like to invite for on-campus interviews.  The Search committee chair writes up a rationale for which candidates to invite to campus. If committee is “approved” to invite two, but the committee has, say, four, the committee would rank the candidates and invite them in order, 1,2,3,4.  This way, if #2 is no longer available, the committee can go right to candidate #3.
Thus, the rationale form should also rank.  CVs of all candidates should also be included in the email to the Dean.

Remember: All of the information about the reasons (include strengths and weaknesses of each candidate) for selection for on-campus interviews will be contained in the memo; Name, date of phone interview, date of campus interview, and status codes Will be ENTERED ON FORM C.
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