College of Social and Behavioral Sciences

Permission to Take University Equipment Out of the State/Country
Name:





     Dept:



     

Phone #:



Box #



Description of Equipment:
Brand/Make:






Model #:







Serial #:







NAU Property Control #:




Traveling:

 Out of State


 Out of Country

Dates of Travel:
From:
    /     /    
Until:
    /    /    


List all destinations:










Please provide a brief justification as to why it is needed out of the state/country:


Department Chair Approval




Date of Approval

Dean’s Office Approval




Date of Approval

Revised 7/21/2016
By signing below, I am seeking permission to take university equipment out of the state/country.  I understand that any equipment that is damaged must be returned to the college for a full inspection in order for a claim to be processed.  I also understand that should any equipment be stolen, I am responsible for obtaining a police report from the destination it was taken from.  This report will be submitted by me to the SBS dean’s office within one week upon my return.





									


Signature of faculty/staff taking equipment			Date








