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PURPOSE 

 

To provide policy on the treatment of travel reimbursements that have the potential of the appearance of personal 

benefit. 

 

POLICY 

 

TRV 560-04: Indirect or Interrupted Travel Itineraries  

  

1. Advance department leadership approval is required when a traveler takes an indirect route or 

interrupts travel by a direct route.   

 

  

2. Changes to a traveler’s itinerary that occur after departure must be for university business and 

approved by department leadership in order to be eligible for reimbursement for additional 

expenses.  

 

  

3. Any resulting additional expenses that are not pre-approved by department leadership will be the 

responsibility of the traveler. 

 

  

4. The reimbursement of expenses shall be limited to the actual costs incurred or the charges that 

would have been incurred via a usually traveled route, whichever is less. 

 

  

 

https://gao.az.gov/travel/welcome-gao-travel/
http://www.gao.az.gov/publications/SAAM/
http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp?Title=38

