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STUDIES 

 
Approval Form for Undergraduate 
INDIVIDUALIZED 

Name: ________________________ 
 
 Student ID:  ________________________ 
 
 Current Address:  ________________________ 
   ________________________ 
   ________________________ 
 
Telephone Number: (    ) 

 
Please PRINT clearly 

 

Check the course for which you are registering: 
  
   AIS 408 FIELDWORK EXPERIENCE (INTERNSHIP) (1-12) 

   AIS 497 UNDERGRADUATE INDEPENDENT STUDY (1-3) 

Semester/Year  Student's Major Department  

# of CREDIT HOURS 
proposed  AIS Department Chair / Director 

of Student's Individualized Study  
 
Students seeking to enroll in Individualized Studies courses in AIS must complete the 
following BEFORE registering for the course: 
 

1. Discuss the proposed study with your advisor. 
2. Obtain this registration form from the AIS Support Office.  Fill out the form and attach a detailed 

description of the project, including the approximate number of hours of work involved and the 
specific content and requirements of the study. 

3. Have the form approved (signed) by your AIS Department Chair of study, and by your advisor in 
your major department. 

4. Return the form to the AIS Department Office and the form will route it to the Department Chair for 
final approval. 

5. Check back with the department before registering for verification of final approval and for the 
sequence number of the course. 

 
Guidelines for Individualized Studies: 

 
• 1 credit hr   =   51 -   71 clock hours in study, research or lab 
• 2 credit hrs = 102 - 122 clock hours in study, research or lab 
• 3 credit hrs = 153 - 173 clock hours in study, research or lab 

 
A weekly written log of hours worked on the study is required.  At the completion of the project, an appropriate 
written report must be submitted to the instructor.  The instructor will forward the final grade to the Department 
Chair.  Individualized Studies are graded on a pass-fail basis.  Number of credits counted toward a degree, 
maximum credits allowed per course, fees, and other policies vary depending on the course and the degree 
program.   

 
 

APPROVAL 
 
_________________________________________ _________________________________________ 
Student Signature AIS Department Chair / Date 
 

_________________________________________ _________________________________________ 
Date Student’s Faculty Advisor / Date 
 

 _________________________________________ 
 Instructor’s Approval / Date 

Last update: AIS 01/2011 


