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	Purchasing Card Account Application

	
	CONTRACTING AND PURCHASING SERVICES


	Cardholder Information

	Cardholder Name: 
     

	Cardholder Employee ID Number:       

	University Phone Number:
     

	University Box or Statewide Address:     

	City:     
	State:     
	Zip:     

	E-Mail Address:     
	Default SpeedChart/Program:      

	Note:  Attach a separate page for additional SpeedCharts.

	Home Address:     

	City:      
	State:      
	Zip:      

	Date of Birth (mm/dd/yyyy):      
	Country of Citizenship:      


	Maximum Limits: Designate appropriate limits for this cardholder up to maximum allowable, taking into consideration multiple SpeedCharts associated with one card.

	Daily number of Transactions:        max 25
	Monthly Number of Transactions:        max 150

	Single Purchase Limit:  $      max $5,000
	Spending Limits: $     max $50,000 (daily) 
                           $      max $250,000 (monthly)


	Approvals

	Purchasing Card Applicant:
     
	User ID:
     
	Signature:
	Date:     

	Department Approver (Liaison):
     
	User ID:
     
	Signature:
	Date:     

	Department Manager:
     
	User ID:
     
	Signature:
	Date:     

	Department Name:     

	Purchasing Services Approval:
	Signature:
	Date:     


	CPS Internal Use Only

	Purchasing Card Account Number:
	4715 63            
	Expiration Date:      

 FORMTEXT 
     

	FERPA:
	BB ENROLL:
	CARD ORDERED:       

	PS LOG IN:
	BB PASS:
	EMAILED:


